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GRADUATE SPONSORSHIP RESEARCH AWARD

GRANT APPLICATION GUIDE
(GAG)

UDST Note:

Students are strongly encouraged to liaise with Program
Head / Faculty to assist them in the GAG development,
specially in the below:

4.5. Enter five most relevant keywords that best describe the
research proposal. (Figure 7)

4.6. Select the research area, specialty, and sub-specialty of
the project. (Figure 7)

4.7. Select the research type (applied research, basic
research, translational research) from the drop-down menu
provided. (Figure 7)

5.8. Statement Letter
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Section

. Acronym List

AA Academic Advisor
AROR Authorized Research Office Representative
AMG Award Management Guide
Co-LPI Co-Lead Principal Investigator
GAG Grant Application Guide
GS Graduate Student
QNRF Qatar National Research Fund
RFA Request For Application
RO Research Office
ROC Research Outcome Centre
Sl Submitting Institution
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Section Il Account Registration

2.1. Graduate Student Registration

Each GSRA student must register with QNRF at https://oss.qgrants.org/ . To create an account,
please follow the below steps:

1. Enter the website https://oss.qgrants.org/

2. Click on the “Create a new account”; (Figure 1)

3. Select the role “Graduate Student” for the GS from the dropdown list; (Figure 2)

4. Enter Your ORCID'(click on “Fetch my info” to retrieve your first and last names). (Figure 2)

5. Enter your first and last names, your email (use official work email, and create new password);
(Figure 2)

6. Click “Register”; an email will be sent to your email address to activate your account. (Fiqure 2)

Login to your email address and activate your account

Figure 1 - New user registration

[[j] QRDI PORTAL
Connect. Collaborate. Create

o Create a new user accountin our system by completing this simple form.

Figure 2 - New user registration- login Select the required role * * Required fields

--Please select your role-- =
QRDI PORTAL ulf
Connect. Collaborate. Create L::"
oROICOURCLE |

ﬂ Welcome to Qatar Grants(QGrants). Please enter your email and password to login.

ORCID (What is ORCID?)

Ferch my info

First Name *

Last Name *

Email Email *

Confirm Email *

Password

& Password *
Remember me
Create a New Account )
Confirm Password *
Do You Need Help? Submit Ticket Forgot Password? Reset Password

| agree to comply with QNRF Research Ethics Guide.

*

Click here to view

L1f you don’'t have ORCID you can register on https://orcid.org/register. For more information on
ORCID please visit www.orcid.org.
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Section lll. Profile Update

3.1. Before stating your proposal, please make sure to update your personal information and ID

documents. (_Figure 3A)

3.2. To update your personal information, click on “Profile” then click on “Update personal
information” (Figure 3B). In this section, the candidate can choose the employee type from
the drop-down list (Fiqure 3B)

3.3. To update your ID documents, click on “Update ID documents” (Figure 3C) candidates must
upload a valid QID and passport, in this section, the candidate must upload both QID and

passport. (Figure 3C)

3.4. Proposal registration will automatically allow the start of proposal preparation.

QRDI PORTAL Figure 3A. Dashboard

Figure 3B. Update Profile

[E] QRDI PORT e z

Highest Degree *

Highest Degree - Month, Year ™

un - ~
*
Emplayment Type Employed/Full time -
Affiliated Institution Country ™ Qat 5
Affiliated Institution Name™®  If your affiliated institution is not listed here, please click ‘A
Hamad Bin Khalifa University (Academic Institutions) ~

Figure 3C. Upload ID Documents
My Profile Home Update ID Documents

GrEmR e @ Use this page to upload your official Identification Documents to the system. Please note that for some programs, uploading a valid Residence Permit (e.g. Qatari D) and Passport is
Update Personal Info required.
Update Contact Info

Uploaded Documents
Update CV
Update Research Area

Document 1
Update Effort Details

Update QNRS Document: Qatar ID Card Numbered: 1 (Expires On: May 26, 2024)

Update Dependents Document File: _Qatar_ID Card -pdf

‘ Update ID Documents

Publications

Notifications Document 2

Alumni Preferences
Document: Passport Numbered: 2

Bank Details

Researcher Profiles Document File: _Passport 2022 pdf
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Section IV.  Proposal Registration

For proposal registration follow the steps below:

4.1. Click on the “Pre-Award” tab, then “Start Proposal” (Figure 4)
4.2. Click on “Start Proposal Registration” next to Graduate Sponsorship Research Award, Cycle .

“

4.3. Click on the correct Program Track “Local” or “International” to start the proposal registration.

(Figure 5)
[E] QRDI PORTAL Figure 4. Pre-Award

Welcome Miss Roaa Elyazori ]

Dashbozrd Pre-Fund  PostAward ¥ Collaborstions QRN Mailbox  Profile  Suppart  QRDIPertal Logour

Start Proposal 2

STAMTPIOE | preserae

on

cycles you are eligible to starta proposal. Proposals may be started according 5o the mentioned Start and End dates. Please note tat some programs will require that LPI must be from inside Qatar (nisfher residing country and instiution country in the profile must be Qatar) to Start proposa:

s
© pezsenin
regisrati

Grad

Program / Call Cycie Start Propasal - Begin
ndergraduate Research Experience Program yele View Timeline Start Proposal Registration
QNRF- TUBITA Start Proposal Registration

Start Proposal Registration Y

[E] QRDI PORTAL

Welcome Miss Roaa Elyazori

Dashboard PreFund  PostAward ¥  Collsborations QRN Mailbox  Profile  Support  QRDI Portal Logout

Start Proposal (Tracks)

Figure 5. Program Track

(D) e D T T o S DO gateT

Program Track Remarks

stugenss directy @ start

ntemational GSRA International Track proposals are initizted by eligibie students directly. @ Start

G3RA Locs! Track propossis are intiated by eiigile

4.4. Enter your eligibility type and program details. (Fiqure 6)

4.5. Enter five most relevant keywords that best describe the research proposal. (Figure 7)

4.6. Select the research area, specialty, and sub-specialty of the project. These classifications are
based on Frascati classification http://www.gnrf.org/FOS (Figure 7)

4.7. Select the research type (applied research, basic research, translational research) from the
drop-down menu provided. (Figure 7)

4.8. Click “Register Proposal” to register your proposal. (Figure 7)

4.9. In the next page, you will receive the proposal ID nhumber please take note of this number and
use it during your proposal preparation.

4.10. System will automatically allow the start of proposal preparation.
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dj QRDI PORTAL

eizmie Miss Roaa Byarort

Student Ehgitny *
Program Type *

Program insttuon

Program (fekd of study)*

Program Duraton n Years) "

Program Duration (in Monghs) *

[E] QRDI PORTAL

Figure 6. Eligibility

Figure 7. Eligibility

@ Once the proposal is registered, QNRF will send the Applicant a confirmation email and
an SMS with a proposal ID number indicating that the proposal has been successfully

registered, hence the need for a mobile phone number.

-

Logous
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Section V. Proposal Preparation and submission

5.1. Go to “Pre-Award” Tab, click on “Proposal Preparation” then click on “Prepare Proposal’ to
start preparing. (Fiqure 8)

5.2. On the left-hand side of the proposal home page the GS will be able to view a menu showing
the components of a proposal. These instructions will lead the candidate through the entire
proposal preparation process starting from the Overview (Fiqure 9).

QRDI PORTAL Figure 8 - Start Proposal Preparation L: E i
Connect. Collaborate. Create ﬁ i

Welcome
1

Dashboard Pre-Fund Post-Award v Collaborations QRN Mailbox Profile Support QRDI Portal Logout

Start Proposal

Prepare
P I Proposal Preparation I 2

Proposal Status

0 Proposals Participation Requests according to the following timeline. Click on the 'Prepare Proposal’ link against the required propesal to proceed with proposal preparation.

Graduate Student Roles

Proposal Number Proposal Title Proposal Status

GSRA10-L-1-0403-23004 In Preparation & Prepare Proposal 3

Cycle Proposal Preparation Begin Proposal Preparation End

GSRA 10th Cycle 27-Mar-2023 11:00 AM Doha Time 06-Jul-2023 11:00 AM Doha Time View Timeline

Figure 9 - Start Proposal Preparation

Overview

© rereisan cverviw o is ropesal showig K asic sl and s

Proposal Number:  GSRATO-L--0403-23004

Proposal Tite:

Program Cycle:

Proposal Status:

Proposal Type:  New

Submision Date:
© Fropeel i st beupded.Weke o Aot o e rvmer e

Proposaltte”

Update Tite

5.3. Research Areas
5.3.1. Research Areas entered in the proposal registration stage will appear. (Figure 10).

5.3.2. The GS can edit them and then click “Save”.
[E] E?i?lﬁﬂi?‘l Figure 10 - Start Proposal Preparation

o

oo e Fowad v Cosbormions QRN Melbox Pufle Suppor QRDIFra

Proposal Preparation

Other sub'speciality

Other Secondary Sub Specialy  yuy
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5.4. Student Profile
5.3.1. Information entered by the GS appears in this page. (Figure 11)
5.3.2. International track candidate might be required to upload their Birth certificate, please refer

to the RFA.
5.3.3. All candidates are required to update their employment status, marital status, CV’s, ID

documents.

Figure 11 — Student Profile

ccccccccccc

MMMMMM

cccccc

5.5. Eligibility
Upload your employment letter and fill the mandatory fields and click save. (Figure 12)

Figure 12 - Eligibility

5.6. Program Details
Upload your acceptance letter and fill the mandatory fields and click save. (Figure 13)
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Figure 13 — Program Details

5.7. Academic Achievements
5.7.1. Academic qualification details should be updated in this section including the supporting

documents. (Figure 14)

5.7.2. When all fields are completed, click on the 'Save' button to upload the files and save data.”.
(Figure 14)

5.7.3. Once a qualification is added, click on 'Add New' button to add a new qualification along
with its transcripts. If you want to make any changes to added qualification, remove it by
clicking 'Delete’ button (no confirmation question will be asked) and then add again with

updated data (Figure 15)

Figure 14 — Academic Achievements

T e scesresee e
Farurnarstes e e 5 2 e rarngs sz o

Figure 15 — Program Details

Tis instituion and transcript

s of e
university conve

uuuuuuu

rrrrrrrrrr
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5.8. Statement Letter
GS should upload a statement letter that will describe the academic and research experience
and relevant personal background and provide future goals. The statement should also
outline the background of the proposed research, knowledge, or information that has led to
the current project application. (Figure 16)

Figure 16 — Statement Letter

@ e contessnouid descrive the scaderic s researcn experie saciground, and provise e e s

nt Statement Letter

ne praposed esearch, knowiedge, o nformaion hat nas1ed  the curent rojecapplcaton
Statement Letter

Statement Letter:

5.9. Budget Details
5.9.1. GS should update the tuition fee here. (Figure 17)
5.9.2. The tuition fees letter should be uploaded under this section. (Figure 20)

Figure 17 — Budget

Program Details

Employment and Tuition Fees Details

States etter
Employment Type:  Employed/Full time

Gther Grants Do you receive a salary during your study? ~ No

el Tuition Fee Letter:  Tuition Fee Letter (Lest Updsted On: D5-Apr-2023 09:14 AW)
Misc. Documents

Have you received a partial scholarship for this application  No
Declarations from other entities?

Partial scholarship details:

Submit Propasal
Do you have a tuition fee waiver for your study (fullyor ~ No
partiallyp:

Tuition Fee Waiver Letter:

Approximate Annual Tuiton Fee in USD:

Budget (As at Submission stage)

Total Amount:  £9,931.24

Yearly Breakdown
Amaunt

Details
Budget Iem Name Amount Description

5.10. Other Grants
The GS should disclose information on all submitted, on-going and previous research funds
over the last three years; such as: project title, name of funding agency, project duration,
start and end dates, the total amount of fund/year and the abstract(s). (Figure 18)
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Figure 18 — Other Grants

BT Other Grani(s) from QNRF

Misc. Documents

# Project Number Project Title status Team Member Total Funding

Declaratio

Previe

Other Grant(s) Academic Questions

Have the student got a scholarship from other entities ™ Yes No
throughout previous studies?:

Provide details ™

Do the student have unnamed role at any QNRF active * Yes No
awards?:

Provide details *

Have the student got a scholarship through NPRP or QRLP ™ Yes No
or GSRA for previous study?:

Provide details™

5.11. Potential IP

If your study program is PhD, you must answer all the below Potential IP related questions.
(Figure 19)

Figure 19 — Potential IP

5.12. Miscellaneous Documents

Supporting documents can be uploaded in PDF format. You can add up to five documents.
(Figure 20)

Figure 20 — Miscellaneous Documents

Miscellaneous Documents

Y — e . ekt Uploadigtne . tneprop

5.13. Declarations
The candidate should declare electronically that the application is his/her own work, except
where appropriately referenced. (Figure 21)
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Figure 21 — Declarations
A\ 1 you sgree o thi, tick the checkbox a the bostom of the dedlaration and click on ‘Save” button.

2. Plagiarism

3. Intellectual Property Policy (‘1P Policy’) Acknowledgment and Acceptance

5.14. Preview Proposal

In this section, you can review and print all the information entered in the above sections. If
you would like to modify a section, you have to go back to the relevant section. (Figure 22)

Figure 22 — Preview Proposal

and reviewyour proposal or g 0n to the final submissian stage. After submiting the propasal, the status will change from “In Preparatior” to “SUbmittect, where no further modification is possible, Unless s reurned

Proposal Number

Proposal Title:

Program Cycle:

Proposal Status:

Proposal Type:

5.15. Submit proposal

5.15.1. All the sections in the checklist should show “Done” in order to submit the proposal.
(Figure 23)

5.15.2. Click “Submit Proposal” to submit your proposal. (Figure 23)

5.15.3. GS student should ensure to submit all required details for LPI review and submission of
final proposal.
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Figure 23 - Submit proposal

ece. Click on Submit Proposal button to subrit this proposal
‘Submic Propasal

Section VI. APPLICATION VETTING

GSRA local track applications will be submitted by the students then should be vetted by the research
office of the academic institutions which offered the acceptance, while GSRA international track
applications shall be submitted by the GSRA candidate only
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